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Job Title : RESEARCH SPECIALIST
Reference : 002/CEEAC/COM/VP/CAB/2022
Application deadline : 
Duty station : Libreville, Gabon
Type of contract : Fixed-term contract of three (3) years renewable
	SITUATION OF THE POST

	Department 
	Vice-Presidency

	Division
	Office

	Service
	/

	Functional Relationships 
	· Office of the Vice-President ;

· Office of the President of the Commission ;

· All departments.

	DUTIES OF THE POST

	The duty of the Research Officer is to produce and prepare the files entrusted to him/her and to follow up the files on a technical and administrative level for the Vice-President under the supervision of the Head of Office. 

	MAIN RESPONSIBILITIES

	· Provide analytical input regarding the Vice-President's interactions with other Commission structures in the context of missions to assist the Vice-President of the Commission and in the coordination of the technical services of the Office.

· To contribute towards the implementation of the Commission's mandate;

· Assist with interdepartmental coordination in the management of cross-cutting issues in order to prepare the relevant files for the attention of the Vice President;

· Research and collate relevant information on assigned files;

· Define the objectives to be met;

· Draft the terms of reference;

· Process data:

· Present the results to justify the usefulness, relevance and necessity of cases;

· Support the staff of the Office of the Vice President in drafting reports, speeches, talking points, diplomatic correspondence;

· Carry out specific missions prescribed by the Vice - President of the Economic Community of Central African States (ECCAS) Commission;

· Participate in meetings with other structures of the Commission and report to the Vice - President;

· Carry out any other relevant tasks prescribed by the Vice - President of the Economic Community of Central African States (ECCAS) Commission.

	PROFILE REQUIREMENTS

	Educational Background
	Have a postgraduate degree (5 years university education or equivalent) in law, social or political sciences, international relations, business administration or a related field.

	Experience
	Have at least 8 years of professional experience at similar levels of responsibility in national or international development institutions or in an administration of one of the Member States (see Article 13 of the ECCAS Staff Regulations).

	Expertise 
	· Central Africa and ECCAS member countries;

· International institutions and organisations of reference in the sectoral fields of ECCAS;

· International framework agreements (Lagos Plan of Action, WTO, KYOTO, DOHA...) and agreements with donors;

· Missions of the Commission and major issues

· General knowledge in political science and international relations;

· Planning and project management techniques;

· The Commission's document library;

· Language: English, Spanish, French and Portuguese required.

	Technical Skills
	· Have advanced professional and managerial skills;

· Ability to design, plan, manage and evaluate large teams where appropriate;

· Excellent writing and reporting skills;

· Excellent communication and negotiation skills;

· Excellent planning and organisational skills.

· Communication skills 

· Produce concise and structured documents;

· Analyse and synthesise sources to transcribe information;

· Maintain a network of interlocutors in a multicultural context;

· Present or deal with complex and difficult issues in a concise and clear manner; 

· Manage and negotiate relations with external service providers;

· Organise and lead technical meetings with all types of internal and external contacts;

· Use IT tools: Word, Excel, PowerPoint…

	Behavioural competencies
	· Diplomacy;

· Results orientation;

· Anticipation;

· Negotiation skills;

· Sense of discretion and respect for confidentiality;

· Sense of innovation/creativity;

· People skills, listening skills and interpersonal skills. 

	EMPLOYMENT CONDITIONS

	Remuneration
	· Salary and benefits in accordance with the ECCAS salary structure.

	Nationality & gender
	· Must be a national of an ECCAS member state; the overall geographical balance between member states will be taken into account for the recruitment;

· Female candidates are encouraged to apply.

	APPLICATION DOCUMENTS

	· Motivational letter of application; 

· Detailed curriculum vitae including full contact details of the applicant (full name, address, telephone, fax, e-mail);

· Citizenship certificate;

· A copy of birth certificate or supplementary judgement in lieu thereof;

· A copy of criminal record (bulletin n°3) not more than three months old;

· Certified copies of academic degrees and diplomas;

· Work certificates and documents attesting to professional references;

· A medical certificate issued by a registered doctor;

· Full identities of three referees who are not related to the applicant and who can attest to the applicant's professional and moral qualities ;

The complete file, bearing the reference : 002/CEEAC/COM/VP/CAB/2022
and the job title « RESEARCH SPECIALIST », must be sent exclusively by e-mail to the following address : recrutements@ceeac-eccas.org.
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